


• The ability to work independently with minimal supervision while remaining
self-motivated

• Proficiency using the Microsoft Office Suite Programs (Outlook, Word, Excel
and PowerPoint)

LEVELS AND COMPETENCIES
The primary distinction between levels is reflected in the Level Descriptors. As levels
increase, scope, complexity and degree of independence increase.  Higher levels
may perform duties of lower levels.  Education and experience are stated at the
minimum threshold for the level.  Additional education or experience may be
desirable for some positions.

Level 1 Criminal Technician I
PCLS: 04460

Grade 77
Non-Exempt

Descriptors
Work is performed under direct supervision. Accepts all evidence required for any
type of case presentation; catalogs and repackages as required for safe storage.
Maintains accurate records, files, and chain of evidence documentation for all
materials received. Ensures that automated records of inventory and storage sites
are current and accurate. Provides factual information to representatives of
governmental agencies, attorneys, individuals involved in court cases, and others
regarding evidence procedures, search warrants, and grand jury indictments, in
person and over the telephone. Assist investigators with case development by
providing clerical support and transcriptions. Uses a variety of standard office
equipment, including a computer, in the course of the work.

Knowledge, Skills, and Abilities
Basic knowledge of law enforcement techniques, protocols and procedures.  Basic
knowledge of federal, state and local statutes and laws.  Basic computer skills.
Excellent verbal and written communication skills.  Ability to receive, interpret and
process information. Ability to learn procedures and regulations regarding the
safeguarding of evidence. Ability to interpret federal, state and local policies,
procedures, and processes.

Education and Experience
High school graduation or GED AND three (3) years of full-time experience in
general office support, storekeeping or law enforcement support work. Must
obtained within 30 days and maintain APSIN security clearance during entire
employment






